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How to Update Personal Information in Oracle 
 
 
1. Log into Oracle at http://ebsprod.dallasisd.org. 

If you are unable to login, contact the IT Service Desk at (972) 925-5630. 
 
2. Navigate to  Employee Self-Service  Human Capital Management Information  
 Personal Information. 

 
3. Review the information under Phone Numbers and Main Address. Click Update to make 

changes. 

 

http://ebsprod.dallasisd.org/
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TO UPDATE YOUR PHONE NUMBERS 
 
4. Select the type and enter the number. Click Add Another Row, if necessary. Once all 

numbers are enterred, click Next. 

 
 
5. Confirm the information on the review screen. If correct, click Submit. 

 
 
6. You will receive a confirmation. 
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TO UPDATE YOUR MAIN ADDRESS 
 
7. Select Enter a new address if you have moved. Click Next. 

 
Note: The correct or amend selection is not available. 

 
 
8. Enter the information. Click Next. 

 
 
9. Confirm the information on the review screen. If correct, click Submit. You will receive a 

confirmation. 

 


